
Town of North Yarmouth 
Select Board Meeting Agenda 

 Tuesday, April 02, 2024  
Regular Business Meeting 

6:30PM 
Wescustogo Hall & North Yarmouth Community Center 

 
REMINDERS TO THE ATTENDING PUBLIC:  Please mute all digital devices; Select Board meetings are open to the public, 
but the public may not speak unless recognized by the Chairperson first.  Workshops:  The public is welcome to attend 
workshops and listen to the discussion that takes place.  The purpose of holding a workshop is to provide the Select Board 
with the opportunity to focus on specific town matters to later present at a regular business meeting. Therefore, public 
participation is limited to only regular business meetings of the Select Board.         

Version 1.0 – 04/02/2024 

 
Select Board Members 

 
Amy Haile, Chair Andrea Berry, Vice Chair Katherine Maloney, Board Member 

 
Karl Cyr, Board Member 

 
Paul Hodgetts, Board Member 

 
 
 
 
1. Call to Order 
 

A. Pledge of Allegiance 
 
 
2. Special Presentation 

A. Spirit of America Proclamation 
 

3. Appointments 
A.  Election Clerks-Bi-annual Appointment 
B.  Open Space & Planning Committee Appointments 
C.  Code Enforcement Officer Appointment 

 

4. Announcements 
 

5. Public Comment-Non-Agenda Items 
 
 
6. New Business 

 

7. Old Business 
A.  Property Tax Assistance Ordinance 
B.  Committee Policy Amendment   
C.  Open Space & Planning Committee Member Amendment 
D.  LUO-Proposed Amendments to Section 1.7 
E.  Yarmouth Dam Removal 
 
 

8. Consent Agenda 
A. Payroll Warrants 
B. Municipal Accounts Payable Warrants 

           

9. Management Reports & Communications 
A. Town Manager’s Report 
 

10. Any Other Business 
 

11. Adjournment 
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Town of North Yarmouth 
Select Board Business 

 
Summary of Recommended Motions & Other Action Items 

 

 

 

April 2, 2024 

 

3.    Appointments 

 

A. Election Clerks-Bi-annual Appointment 

 

The municipal officers shall appoint election clerks by May 1st of each general election year to 

serve at each voting place during the time that polls are open and as counters after the polls 

close.  The election clerks shall be appointed for a 2-year term. 

 

Democratic      Republican 

 

Elizabeth Chandler     Charles T. Hansel 

John Fulton      Margaret Hansel 

Sheryl Jameson     Stacey Holden 

Kristen Linstrom     David Hyde 

Audrey Lones       James Knight 

Stanley Saucier     Lois Knight 

Steven Smith      Ann Seitz 

Gregory Soper      James Smith 

Virginia VanDyke     Rebecca Tiedemann 

Robert Wood      Gail Turner 

 

Suggested Motion 

 

 

Appoint the list of Election clerks as presented with a term ending 6/30/2026. 

 

Motion___________, Second __________   Vote___________ 
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Town of North Yarmouth 
Select Board Business 

 
Summary of Recommended Motions & Other Action Items 

 

 

B. Open Space & Planning Committee 

Voting Member    Alternate Member 

Rob Wood     Harry Nelson 

Scott Bernady     Keith Bubblo 

Christopher Franklin    Scott Douglas 

Laurie Gilman 

Chris Cabot 

Steve Morrison 

Stacey Cramp 

Suggested Motion 

 

Appoint the slate of members to the Open Space and Planning Committee as presented 

with a term ending 6/30/2024.  

 

Motion___________, Second __________   Vote___________ 

 

C. Code Enforcement Officer Appointment 

Tammy Munson 

Suggested Motion 

 

Appoint Tammy Munson as Code Enforcement Officer with a term ending 6/30/2024.  

 

Motion___________, Second __________   Vote___________ 

 

7.  Old Business 

 

A.   Property Tax Assistance Ordinance Amendment 

 

One of the Select Board Goals for fiscal year 2024 is to review and make amendments to the 

Property Tax Assistance Ordinance. 

 

After legal review of the existing ordinance, certain sections needed to be updated as follows: 

• The reference to Title 36, Chapter 908-A is incorrect. 
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Town of North Yarmouth 
Select Board Business 

 
Summary of Recommended Motions & Other Action Items 

 

 

• The ordinance uses the term “credit” instead of “benefit”- changes were made 

throughout. 

• The statute requires benefits for renters as well, and so “rent constituting property taxes 

accrued: needed to be spelled out in the ordinance. 

• The statute says to calculate benefits “in a way that provides greater benefits 

proportionally to applicants with lower incomes in relation to their property taxes accrued 

or rent constituting property taxes accrued”.  This proposed amendment takes this into 

account. 

• Proposing to increase Household Income to $50,000. 

• Household Income shall have the same meaning as “income”, as defined in 36 M.R.S § 

6201 (9). 

• Applicants who do not file an income tax return but receive Social Security benefits must 

submit their SSA-1099 form with the application. 

• Applications filed on or after July 1, 2025 for the FY 26 benefit year, must show proof 

that they have received a tax credit under the provisions of the State of Maine Property 

Tax Fairness Credit Program in accordance with 36 M.R.S. § 5219-KK. 

 

Suggested Motion 

 

Approve the amendments to the Property Tax Ordinance and authorize the ordinance to 

be included in the June 17th annual town meeting warrant for voter approval. 

 

Motion___________, Second __________   Vote___________ 

 

B. Committee Policy Amendment 

The proposed amendments consist of the following: 

• Added and updated current committee and boards list 

• Added Remote Participation Policy 

• Added Qualifications and Appointment Process 

• Added Broadcasting Committee & Board Meetings 

 

Suggested Motion 

Approve the amendments to the Committee Policy as presented. 

 

Motion_________________, Second________________ Vote_______________ 
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Town of North Yarmouth 
Select Board Business 

 
Summary of Recommended Motions & Other Action Items 

 

 

 

C. Open Space & Planning Committee Member Amendment 

The Committee will consist of seven (7) voting members and three (3) alternate members made 

up of North Yarmouth residents, and one (1) or two (2) non-voting Select Board Liaison(s). The 

Select Board may also appoint additional non-voting liaisons from local conservation 

organizations or other interested parties as appropriate. The term of the Committee shall be two 

years, which may be extended by the Select Board for additional terms if deemed necessary. 

Suggested Motion 

 

Approve amendment to the committee membership as presented. 

 

8.  Consent Agenda 

 

A. Municipal Accounts Payable Warrants 

#76 $    3,011.70    

#77    $    3,389.56 

#79 $861,297.26    

             Municipal Payroll Warrants 

#78     $  54,726.61    

Suggested Motion 

 

To approve the consent agenda as presented. 

 

Motion___________, Second __________   Vote___________ 
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2024 SPIRIT OF AMERICA TRIBUTE 
 

The 2024 North Yarmouth, Maine Spirit of America Foundation Tribute honors the volunteers 

from North Yarmouth’s Parks Committee, Royal River Conservation Trust, and the 

Cumberland Recreational Trails Committee for commendable community service.   

 

BE IT RESOLVED by the Select Board of the Town of North Yarmouth as follows: 

 

WHEREAS, the volunteers associated with these committees and organizations have come 

together to substantially improve the quality of trails and recreational facilities in the Town’s 

parks, most recently with the development of new trails at Chandler Brook Park and bridges 

in Knight’s Pond Park. 

 

WHEREAS, individuals associated with these organizations routinely and selflessly monitor 

the quality of the town’s parks and extend their personal time and energy to preserve and 

enhance a public resource.  

 

WHEREAS, these individuals work cross-functionally with municipal government, non-profit 

organizations and local citizens to protect the beauty of North Yarmouth and the nearby 

watersheds.  

 

WHEREAS, these individuals role-model a positive, action-oriented mindset toward civic 

engagement that leads to tangible improvements in well-loved public spaces.  

 

NOW THEREFORE, BE IT RESOLVED by the Select Board of the Town of North 

Yarmouth, that the volunteers from the North Yarmouth Parks Committee, Royal River 

Conservation Trust and Cumberland Recreational Trails Committee are hereby recognized for 

their great achievements and the honors that they have brought upon this community with the 

2024 North Yarmouth Spirit of America Foundation Tribute; and 

 

BE IT FURTHER RESOLVED that a copy of this resolution be framed and presented to the 

North Yarmouth Parks Committee for appropriate display. 

 

North Yarmouth Select Board – April 2, 2024 

_________________________     _________________________     _________________________ 

                   Amy Haile, Chair     Karl Cyr                  Katherine Maloney 

 

_________________________          _________________________ 

                                         Andrea Berry, V. Chair            Paul Hodgetts 
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Town of North Yarmouth 
10 Village Square Road 

North Yarmouth, Maine 04097 
 

207-829-3705 telephone 
207-829-3743 fax 
www.northyarmouth.org 

 

Election Clerks Bi-annual Appointment 

To:         Democratic         Republican    
 Elizabeth Chandler Stanley Saucier Charles T. Hansel Lois Knight  

John Fulton  Steven Smith  Margaret Hansel Ann Seitz  
Sheryl Jameson Gregory Soper  Stacey Holden  James Smith  
Kristen Linstrom Virginia VanDyke David Hyde  Rebecca Tiedemann  
Audrey Lones  Robert Wood  James Knight  Gail Turner  

    
Pursuant to: Title 21-A, sub section 503-A of the M.R.S.A., The undersigned municipal officers 
of the Town of North Yarmouth do hereby vote to appoint and confirm you as Town of North 
Yarmouth Election Clerks.  Your term of office is to expire on April 30, 2026. 
Given under our hands on this the _______________ day of ________________, 2024. 

   
 ____________________      ________________________      ________________________ 
       Amy Haile   Andrea Berry                      Karl Cyr  
  

                  ________________________    ________________________ 
Paul Hodgett                        Katherine Maloney 

 

COUNTY OF CUMBERLAND, ss      _____________ 2024 
 
Personally, appeared the above named  
   
        Democratic         Republican    
 Elizabeth Chandler Stanley Saucier Charles T. Hansel Lois Knight  

John Fulton  Steven Smith  Margaret Hansel Ann Seitz  
Sheryl Jameson Gregory Soper  Stacey Holden  James Smith  
Kristen Linstrom Virginia VanDyke David Hyde  Rebecca Tiedemann  
Audrey Lones  Robert Wood  James Knight  Gail Turner  

 
who has been duly appointed by the Selectmen as an Election Clerk in said Municipality and 
took the oath necessary to qualify him/her to discharge said duties for the ensuing year according 
to law.  Before me, 
 

    _____________________________Municipal Clerk. 
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To: Tammy Munson 

Pursuant to: Title 38 M.R.S.A. §441 

The undersigned municipal officers of the Town of North Yarmouth do hereby 

vote to appoint and confirm you as North Yarmouth Code Enforcement 

Officer.  

Your term of office is to expire on June 30, 2024. 

Given under our hands on this _______ day of ____________________, 2024. 

North Yarmouth Select Board 

__________________________________ ________________________________ 

__________________________________ ________________________________  

________________________________ 

* * * * * * * * * * * * * 

(Optional Record of Oath) 

State of Maine 

County of Cumberland, ss ________________________, 2024 

Personally, appeared the above-named Tammy Munson who has been duly 

appointed and confirmed as North Yarmouth Code Enforcement Officer in 

said municipality and took the oath necessary to qualify for office and perform 

the duties thereof for the above-stated term according to law. 

 Before me, 
 _____________________________ 

 Signature of Clerk or other person 

authorized to give oath 
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TOWN OF NORTH YARMOUTH 
PROPERTY TAX ASSISTANCE ORDINANCE 

 

 North Yarmouth Property Tax Assistance Ordinance                                                                                                                               Page 1 of 3 
 

 
SECTION 1.   Title, Purpose, Authority 
 
Subsection 1.1 Purpose: 
 
The purpose of this Ordinance is to establish a program to provide property tax assistance to persons 70 
(seventy) years of age and over, whose household income is $4050,000 or less, who reside in the Town 
of North Yarmouth.  Under this program, the Town of North Yarmouth will provide a tax credit benefit to 
those individuals who qualify as North Yarmouth resident beneficiaries of the State of Maine Residents 
Property Tax ProgramMunicipal Property Tax Assistance Program (“Program”) pursuant to Chapter 
908907-A of Title 36 of the Maine Revised Statutes and meet the criteria established by this Ordinance.   
 
SECTION 2.   Definitions 
 
Subsection 2.1 Benefit Base:  Property taxes paid by a qualifying applicant during the tax year on the 
qualifying applicant’s homestead or rent constituting property taxes paid by the resident individual during 
the tax year on a homestead. 
 
Subsection 2.1 2 Homestead:  A homestead is a dwelling owned or rented by the person seeking tax 
assistance under this Ordinance or held in a revocable living trust for the benefit of that person. The 
dwelling must be the applicant’s primary place of residence.  
 
Subsection 2.3 Household Income:  Household income shall have the same meaning as “income,” as that 
term is defined in 36 M.R.S. § 6201(9), as may be amended from time to time. 
 
Subsection 2.2 4 Qualifying Applicant: A qualifying applicant is a person who is determined by the Town 
Manager, after review of a complete application under Section 4 of this Ordinance, to be eligible for a  tax 
credit benefit under the terms of this Ordinance. 
 
Subsection 2.5 Rent Constituting Property Taxes: This term shall have the same meaning as that term is 
defined in 36 M.R.S. § 5219-KK(1)(E), as may be amended from time to time. 
 
SECTION 3.  Criteria for Participation 
 
Subsection 3.1 - In order to participate in the Property Tax Assistance Program, an applicant shall 
demonstrate all of the following: 
 

3.1.1    The applicant shall be 70 (seventy) years of age or more at the time of application. 
 
3.1.2 The applicant shall have a homestead in the Town of North Yarmouth at the time of the 

application and for the entire year prior to the date of application. 
 
3.1.3 The applicant has been a resident of the Town of North Yarmouth for at least 10 (ten) years 

immediately preceding the date of application for participation in the Program.  
 
3.1.4 For applications filed on or after July 1, 2025, applicants must demonstrate that they have 

received a tax credit under the provisions of the State of Maine Property Tax Fairness Credit 
Program, in accordance with 36 M.R.S. § 5219-KK. 

 
SECTION 4.  Application and for Property Tax Credit ProceduresAssistance 
 
Subsection 4.1 - Person(s) seeking to participate in the this Property Tax Assistance Program shall submit 
an application to the Town Manager no later than June 30thJuly 31st.  Applications are required every 
year to participate in this programProgram. The Town Manager shall provide an application form for the 
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TOWN OF NORTH YARMOUTH 
PROPERTY TAX ASSISTANCE ORDINANCE 

 

 North Yarmouth Property Tax Assistance Ordinance                                                                                                                               Page 2 of 3 
 

programProgram, which shall include, at a minimum, the applicant’s name, homestead address and 
contact information.  Attached to all applications shall be proof of household income. Applicants who do 
not file an income tax return but receive Social Security benefits must submit their SSA-1099 form with the 
application. The Town Manager shall review and determine if the application is complete and accurate and 
if the applicant is otherwise eligible to participate in the Program.  The Town Manager shall notify an 
applicant if an application is determined to be incomplete.  The Town Manager’s decision on eligibility to 
participate in the Program shall be final. 
 
SECTION 5.  Determination of Eligibility and Amount of Eligibility 
 
Subsection 5.1 - Eligibility under this ordinance is designed to provide greater benefits proportionally to 
applicants with lower household income in relation to their benefit base. 
 
Subsection 5.1 2 - If the Town Manager determines that the applicant is eligible to participate in the 
Program, he/she shall determine the total amount of such eligibility.  Eligibility shall be the lesser of the 
following amounts: 

 
5.2.1 The amount of the benefit calculated under Section 5.3 of this Ordinance;  
 
5.12.2 A pro rata share of the Available available monies in the Town Tax Assistance Program 

fundFund established under Section 6 of this Ordinance, based on the calculated amount of 
the benefit or; and   

 
 

5.12.3    $1,000.00 per householdProperty taxes paid or rent constituting property taxes paid, less the 
amount received under the State of Maine Property Tax Fairness Credit Program (for 
applications filed on or after July 1, 2025). 

 
Subsection 5.3 – Eligible applicants may qualify for benefits based on a calculation of the applicant’s 
benefit base as a percentage of their household income under the following formula:  
 

[(benefit base/household income) x 100 = benefit base as a percentage of household income.] 
 
The table below lists the benefits that correspond with the benefit base as a percentage of household 
income. 
 

Benefit Base as Percentage of Household 
Income 
(Range) 

Benefit Amount 

8%-12% $350.00 

12.01%-16% $500.00 

16.01%-20% $750.00 

20.01%-24% $1,000.00 

24.01%-28% $1,250.00 

28.01% and over $1,500.00 

 
 
Subsection 5.2 4 - The Town Manager shall report to the Select Board at the first meeting in August of 
each year, the projected credits benefits and number of eligible applicants requesting assistance for the 
program fundunder the Program.   
 
SECTION 6.  Program Fund - Limitations Upon CreditsBenefits 
 

29



TOWN OF NORTH YARMOUTH 
PROPERTY TAX ASSISTANCE ORDINANCE 

 

 North Yarmouth Property Tax Assistance Ordinance                                                                                                                               Page 3 of 3 
 

Subsection 6.1 - Credits Benefits under this Ordinance shall be conditioned upon the existence of sufficient 
monies in the Property Tax Assistance Program Fund (“Program Fund”) the year in which participation is 
sought.  If there are not sufficient monies in the Program Fund to pay all qualifying applicants under this 
Ordinance, credits benefits shall be limited to the amounts available in the Fund. In the event that a lack 
of funding results in no benefit credit or less than the full benefit credit to a qualifying applicant, the request 
will not carry over to the next year. 
 
SECTION 7.  Creation of the Program Fund 
 
Subsection 7.1 - The Program Fund from which tax benefits credits shall be made under the terms of this 
Ordinance shall be created as follows:specified in Subsection 7.2.   
 
Subsection 7.2 - As funds are available, the Select Board shall request from the Annual Town Meeting to 
appropriate monies from the general fund or other Town sources to support this Pprogram. Any surplus 
monies available after all benefits credits have been made shall be retained in the specified fund for use 
of the Program in future years program use. 
 
SECTION 8.  Timing of Tax CreditsBenefits 
 
Subsection 8.1 - A person who qualifies for a tax credit benefit under this Program shall have their credit 
benefit applied to their outstanding real estate taxes no later than October 1st for the year in which 
participation is sought. 

 
SECTION  9.  Limitations Upon Tax CreditsBenefits 

 
Subsection 9.1 - Only one qualifying applicant per household shall be entitled to credit a benefit under this 
Program each year.  The right to file an application under this Ordinance is personal to the applicant and 
does not survive the applicant’s death, but the right may be exercised on behalf of an applicant by the 
applicant’s legal guardian or attorney-in-fact. If an applicant dies after having filed a timely complete 
application that results in a determination of qualification, the amount determined by the Town Manager 
shall be disbursed to another member of the household as determined by the Town Manager.  If the 
applicant was the only member of a household, then no tax credit benefit shall be made under this 
Ordinance.  
 
SECTION  10.  Periodic Review of Ordinance 
 
Subsection 10.1  The Select Board shall conduct a review of this Ordinance at least every three years to 
determine whether any amendments are necessary for compliance with applicable law or are in the best 
interests of the Town.  This section does not limit the Select Board’s authority to review and/or propose 
amendments to the Ordinance at any other time, provided such amendments comply with all applicable 
laws. 
 
ADOPTED:  May 30, 2009 
AMENDED: June 18, 2011 
AMENDED:  April 8, 2017 
AMENDED:  ____________ 
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North Yarmouth Committee Policy                                                                                                                                                                                                               Page 1 of 5 

 

Section 1.  Purpose 
 
The purpose of this policy is to set forth the duties and responsibilities of the Select Board (Board) 
in regards to Town boards and committees whether Elected, Appointed, Ad-Hoc or Sub-
committees. To establish the process for acquiring committee members, and to ensure that Town 
boards and committees are active, have set goals and objectives, and are fulfilling to their 
members. 
 
Section 2.  Definition 
 
Committee:  Throughout this policy, the term “committee” shall be used interchangeably to mean 
a board, a commission, a committee or a sub-committee. 
 
Section 3.  Committee Duties & Responsibilities 
  
A) The following committees shall be considered standing and can only be abolished by Charter 

action: Board of Assessment Review, Budget Committee, Cemetery Commission, Planning 
Board, Parks & Recreation Committee, Shellfish Conservation Commission, Economic 
Development & Sustainability Committee, North Yarmouth School Fund Trustees, Zoning 
Board of Appeals, and Open Space & Planning Committee. 

 
B) Any committee not otherwise mentioned in paragraph A shall be considered ad hoc.   
 

1) Ad hoc committees serve at the pleasure of the Board and their positions on matters 
formally submitted to the Board are advisory in nature.  
 

2) Ad hoc committees shall have a wide latitude to execute their charge but must seek Board 
guidance in situations that warrant it. Committees shall work with the Select Board and or 
Town Manager is cases that have significant public impact and guidance is requested. 
 

3) Each ad hoc committee shall remain in existence for a maximum of one (1) year; however, 
the Board may extend their establishment of any ad hoc committee for additional terms. 
Each such term shall be up to one (1) year as necessary.  Ad hoc terms shall coincide with 
the Town’s fiscal year and begin on July 1st and expire on June 30th of each year. 
 

4) Exception:  The Wescustogo Hall Committee derived from the 1997 agreement is subject 
to the stipulations delineated within that agreement. There shall be five (5) members, three 
(3) citizens (staggered terms) and two (2) Select Board members; terms are three (3) years;  
Select Board member’s terms must be active to serve.   
 

C) Committees of three (3) or more members shall elect from their membership a chairperson 
and a secretary at its first regular meeting.  
 
1)   The Chair or his/her designee shall have the following responsibilities: 

 
a. Serve as the official spokesperson of the Committee; 
b. Preside over all meetings of the committee to maintain order and determine the course 

of proceedings; 
c. Establish the schedule and agendas of the Committee; and 
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d. Ensure that the Select Board Chairperson is regularly apprised of the committee’s 
activities. 

 
2) Each Secretary shall keep a record of the committee’s meetings, discussions, and 

decisions. 
 

3) Committees shall be responsible for consulting with the Select Board on any proposed 
significant changes in the committee’s objectives, financial requests, or defined project 
plans to ensure activities correspond with the desires of the Board and are in the best 
interest of the Town. 
 

4) All meetings shall be held in a regular open public session at a Town facility or remotely 
per each committee’s adopted Remote Participation Policy with proper notification as 
required by Maine State Statue.  
 

5) No matters of decision shall take place electronically via email, text, landline, cell phone or 
by social media. 
 

6) Committee members shall follow the Town’s Communications & Social Media Policy 
adopted July 21, 2015. 
 

E)  In addition to the duties and responsibilities set forth by the Town’s Charter or by State law, 
including the Freedom of Access Act (FOAA), each committee shall prepare an annual report. 
The report shall be due to the Town Clerk following the conclusion of each fiscal year and 
contain information relating to the activities of said year.   

 
F)  Committees shall be responsible for providing records and maintaining communications with 

the Town to include agendas, minutes, financial, website and other information.   
 
G)  Agendas shall be posted and or received by the Town Manager or his/her designee no later 

than 48 hours prior to the meeting.   
 
H)  Minutes shall be approved at the subsequent committee meeting and then posted and or 

provided to the Town Manager or his/her designee within 48 hours. 
 
Section 4.  Board Duties and Responsibilities 
  
A) The Board shall annually at the beginning of each fiscal year meet with each committee to 

review their past and present activities.  At this time the Board will review the charge of the 
committee for modifications and may prioritize the goals and objectives for the committee. 

  
B) The Board shall make appointments to committees from time to time in such numbers as they 

deem appropriate.  In the case of elected positions described in Article IV of the Town’s 
Charter, the Board shall have the authority to appoint members to otherwise elected 
committee positions in the event of removal, disability, or resignation and in the event no 
qualified candidate is elected on a secret ballot.  Such appointments shall be for the unexpired 
term of such position. 

 
C) The Board may, at its discretion, create or eliminate any or all ad hoc committees. 
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D)  The Town Manager or his/her designee is responsible for communicating the various 

committees, memberships and their charges to the community. 
 
Section 5. Qualifications & Appointement Process 
 

A) All interested individuals shall submit a town committee volunteer application to the town 
manager for review by the Board.  The application includes a short bio, their qualifications 
and why they are interested. 
 

B) The committee chairperson of a committee an applicant is applying for, after the 
appointment process, may submit to the town manager or select board chairperson, their 
recommendations on appointments.  
 

C) The select board is responsible for establishing its own process for appointing individuals 
to various boards and committees. The select board has the authority to use its discretion 
when appointing individuals to ad-hoc and charter committees that do not conflict with the 
charter or state law. 
 

D) The select board, when appointing individuals to quasi-judicial bodies that require the 
specific expertise in state and local laws, may require further information than what is 
required from other applicants. This may include information that is confidential in nature 
such as specific qualifications and references that show that the applicant is able to perform 
the duties outlined in the charter and state statue. 
 

 
Section 6.  Membership 
 

A) It is the responsibility of the Town Manager or his/her designee to maintain a listing of all  
Town committees, their members, and the member contact information. 
 

  (B)   Interested individuals shall submit a Town committee volunteer application to the Town   
          Manager for review by the Board.  The application includes a short bio, their qualifications,  
          and why they are interested. 
 
  (C)   The Committee Chairperson, during the appointment process, may submit to the Town   
          Manager, their recommendations on appointments. 

 
  (D) (B)The Board has the authority when establishing an ad-hoc committee, to set the numbers  
         of members and their respective terms in accordance with the Town Charter and applicable  
         State laws. 
 
Section 7.  Code of Conduct 
 
A) A member of the Committee in his or her relations with fellow committee members, should: 

 

1) Not make statements or promises of how he or she will vote on matters that will come 
before the Committee and or Select Board. 
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2) Make decisions only after all facts on a question have been presented and discussed. 
 
3) Refrain from communicating the positon of the Committee unless the full Committee has 

previously agreed on both the position and the language of the statement conveying the 
position. 

 
4) Refrain from expressing personal opinions “as a member” following a committee vote or 

following the Select Board’s decision on the matter. 
 
5) Treat with respect the rights of all members of the Committee despite differences of 

opinion. 
 
6) Treat all staff as professionals that respect the abilities, experience, and dignity of each 

individual. 
 
7) Insure that all requests for staff support go through the Town Manager’s office. 

 
 
Section 8.  Broadcasting Committee & Board Meetings 
  

A. Broadcasting committee meetings shall be upon request and room availability.  The 
request must be made to the Select Board Liaison one month prior to the scheduled 
meeting.  For the purpose of this section, committees mean the following, Parks 
Committee, Economic Development and Sustainability, Joint Standing Committee, Waste 
Reduction Committee, School Fund Committee, and Open Space and Planning 
Committee.   

 
 

Section 6 9.  Appointment & Oath Forms 
 

A) Only members of the standing committees designated in section 3A shall be required to 
sign appointment & oath forms. 
 

  
 

Select Board 
 
 

___________________________________                   __________________________________ 
              Amy Haile, Chairperson                          Andrea Berry, Vice Chairperson 

 
 

___________________________________                   __________________________________ 
 Karl Cyr                 Paul Hodgetts 
              
 
             ___________________________________ 
             Katherine Maloney 
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North Yarmouth Committee Policy    Page 5 of 5 

ADOPTED:  September 3, 2013 
AMENDED:  September 6, 2016 
AMENDED:  September 19, 2017 
AMENDED: [TBD] 
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North Yarmouth Open Space Planning Committee 
 

In accordance with Town Charter, Art. IV, Sec. 4, the Select Board creates this Ad Hoc 
Committee to be charged with inventorying existing public and conservation land, identifying 
potential areas for habitat and recreational priority on unprotected land, and creating a vision for 
maintaining and expanding open space in North Yarmouth.   

 
The Committee will coordinate with the Parks Committee and Select Board to gather data from 
community members, including administering a community survey and hosting at least one 
community visioning session, to understand community priorities for open space and land 
protection. The Committee will prioritize community land conservation and access goals and will 
develop a written Open Space Acquisition Plan with accompanying Acquisition Evaluation 
Process (AEP), which will be used to evaluate potential acquisitions in a consistent manner. The 
Committee will engage in discussions with landowners and regional land trusts and make 
recommendations to the Select Board to secure access to land/corridors through acquisitions, 
easements, land swaps, and other forms of agreements. 
 

The Committee will consist of seven (7) voting members and three (3) alternate members made 
up of North Yarmouth residents, and one (1) or two (2) non-voting Select Board Liaison(s). The 
Select Board may also appoint additional non-voting liaisons from local conservation 
organizations or other interested parties as appropriate. The term of the Committee shall be two 
years, which may be extended by the Select Board for additional terms if deemed necessary. 
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Section 1.7 AMENDMENTS TO THIS ORDINANCE 
 
A. Initiation of proposed amendments. 
 
 A proposed amendment to the Town of North Yarmouth Zoning Map or to the text of this 
Ordinance may be initiated in the following ways: 
 

1. Upon application by an individual, corporation, or other entity having right, title or 
interest in property within the Town of North Yarmouth that will be affected by said 
proposed amendment (“Requested Amendment”). 

 
2. Upon the written petition of a number of registered voters equal to at least 10% of 

the number of votes cast in the Town at the last gubernatorial election (“Citizen-
Initiated Amendment”). 

 
3. The Select Board may initiate a proposed amendment and refer it to the Planning 

Board for review as provided under this Section (“Town-Initiated Amendment”). 
 
4. The Planning Board may recommend to the Select Board any non-policy, 

administrative amendments to the Ordinance, without prior referral from the Select 
Board. 

 
B. Procedure for Requested Amendments. 
 

1. Application form.  All proposed Requested Amendments shall be submitted to the 
Code Enforcement Office on an application form provided by the Town, which will 
include, at a minimum, the following information:     

 
(a) Name and address of the applicant(s); 
 
(b) For proposed text amendments, copies of the sections of this Ordinance in 

which text changes are proposed, and draft text changes to be considered 
along with a written summary describing the changes proposed; 

 
(c) For proposed map amendments, the address or location of the subject 

property, the location and dimensions of any changed zoning district 
boundary, and a location map that shows the relationship of the location to 
the surrounding area, with any proposed zoning district boundary changes 
shown on the applicable Assessor’s Tax Map and shall indicate Tax Map and 
lot number(s); 

 
(d) Statement regarding the way in which the proposed amendment complies 

with paragraph 5; and 
 

(e) Documentation of right, title or interest in property within the Town of 
North Yarmouth. 
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2. Fees and Deposits.  To help recover costs incurred by the Town in the review, 
administration, site inspection, and public notice associated with a Requested 
Amendment, the following fees and deposits in such amount(s) and for such 
purpose(s) as the Select Board may from time to time establish by order shall be paid 
by the applicant to the Town at the time of filing the proposed amendment: 

 
(a) Publishing and public notice fee; 

 
(b) A non-refundable application fee; and 

 
(c) Independent consulting and peer review escrow deposit. 

 
No such request or proposal shall be referred to the Select Board or Planning Board 
unless the fees are paid.  All fees shall be non-refundable except for unexpended 
escrow deposits. 

 
3. Referral.   
 

(a) Following the receipt of a complete application for a Requested Amendment, 
the Code Enforcement Office shall submit the application to the Select Board.   

 
(b) The applicant, or the applicant’s designated representative, shall be notified 
of any meetings at which the applicant’s proposed amendment application will be 
reviewed.  If the applicant or the applicant’s designated representative is not present 
at any meeting at which the amendment application is scheduled to be reviewed, the 
application may be denied.   

 
(c) The Select Board shall consider the Requested Amendment and vote 
whether to forward it to the Planning Board for public hearing in accordance with 
30-A M.R.S. § 4352(9).  Such a vote is a purely legislative determination in the sole 
discretion of the Select Board, and is not appealable.  If the Select Board decides not 
to forward the proposal to the Planning Board, the Code Enforcement Office shall 
inform the applicant in writing.     

 
4. Public Hearing.  If the Select Board forwards a Requested Amendment to the 

Planning Board, the Planning Board shall conduct at least one public hearing, and 

shall give notice of the hearing in accordance with the requirements of 30‐A M.R.S. § 
4352(9), as amended, and where applicable, 30-A M.R.S. § 4352(10), as amended.  
The applicant shall be responsible for paying the cost of such notices.  The Planning 
Board shall hold the required public hearing within 35 days of presentation of the 
amendment application to the Planning Board. 

 
5. Recommendation.  Within 35 days of the Planning Board public hearing, the 

Planning Board shall prepare and submit a written recommendation on the proposed 
amendment to the Select Board, which may hold its own public hearing.  In making 
its recommendation, the Planning Board shall review the Requested Amendment in 
accordance with the following considerations: 
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(a) Whether the Requested Amendment is consistent with the purposes of this 
Ordinance as set forth in Section 1.3;  
 
(b) Whether the Requested Amendment will be materially detrimental to the 
public welfare or injurious to the subject property or properties in the vicinity where 
it is located;  
 
(c) Whether the Requested Amendment is consistent with the Town of North 
Yarmouth Comprehensive Plan, as amended; and 
 
(d) Whether the Requested Amendment is consistent with all other applicable 
regulations of the Town and with all applicable state and federal statutes.  

 
The written recommendation may include the Planning Board’s proposed changes to 
the Requested Amendment’ draft language and/or draft map change.  

 
6. Select Board Action.   
 

(a) Within 35 days of receiving the Planning Board recommendation, the Select 
Board shall consider the Planning Board recommendation on the Requested 
Amendment and consider whether any additional changes are necessary.   

 
(b) If the Select Board proposes no additional substantive changes to the 
Requested Amendment, it shall vote either to deny the application or to accept the 
application and include the Requested Amendment on the next annual town meeting 
warrant.  Such a vote is a purely legislative determination in the sole discretion of the 
Select Board, and is not appealable.   

 
(c) If the Select Board proposes substantive changes to the Requested 
Amendment, it shall return the proposal to the Planning Board to repeat paragraphs 
4, 5 and 6. 

 
7. Technical Assistance.  The Select Board may, at its discretion, forward a copy of the 

application, the plans and all supporting documentation to any appropriate technical 
or legal expert for review.  The applicant shall pay for the review by any such experts 
and all associated costs. 

 
C. Procedure for Citizen-Initiated Amendments. 
 

1. Certification.  Within 20 days after the date on which a petition for Citizen-Initiated 
Amendment is filed, the Town Clerk will determine whether the petition has a 
sufficient number of valid signatures under the provisions of this Ordinance and 
state law and will promptly send written notice of the determination to the petitioner 
by registered mail. 

 
2. Referral.  If the Town Clerk determines that the petition is valid, the Select Board 

shall automatically forward a Citizen-Initiated Amendment to the Planning Board for 
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public hearing in accordance with 30-A M.R.S. § 4352(9).  The Planning Board shall 
hold the required public hearing within 35 days of presentation of the amendment 
petition to the Planning Board.   

 
3. Select Board Action.  Following the Planning Board public hearing, the Select Board 

shall, at its option, either insert an article on the Citizen-Initiated Amendment in the 
next warrant issued or shall within 60 days call a special town meeting for its 
consideration, in accordance with 30-A M.R.S. § 2522.  

 
D. Procedure for Town-Initiated Amendments. 
 

1. Referral.  The Select Board shall refer any Town-Initiated Amendment to the 
Planning Board for review and public hearing in accordance with 30-A M.R.S. § 
4352(9).  The Planning Board shall hold the required public hearing within 35 days 
of presentation of the proposed amendment to the Planning Board.  Within 35 days 
of the Planning Board public hearing, the Planning Board shall prepare and submit 
to the Select Board a written recommendation on the proposed amendment that 
meets the requirements of paragraph B.5 above.    

 
2. Select Board Action.  Following receipt of the Planning Board recommendation, the 

Select Board shall consider the Planning Board recommendation on the Town-
Initiated Amendment and consider whether any additional changes are necessary. 
The Select Board may make such changes to the Town-Initiated Amendment as it 
deems proper and, if such changes are material, shall refer the revised Town-Initiated 
Amendment back to the Planning Board for further review and hearing in 
accordance with paragraph 1.  Once the Planning Board review process is 
completed, the Select Board shall vote whether to include the Town-Initiated 
Amendment on a special or annual town meeting warrant, at the sole discretion of 
the Select Board.   

 
E. Shoreland Zoning Amendments. 
 

Copies of amendments relative to the shoreland zone, as that term is defined in Section XII, 
shall be attested and signed by the Town Clerk and submitted to the Commissioner of the 
Department of Environmental Protection following adoption by the Town and shall not be effective 
unless approved by the Commissioner.  If the Commissioner fails to act on any amendment within 
45 days of his/her receipt of the amendment, the amendment is automatically approved.  Any 
application for a permit in the shoreland zone, submitted to the town within the 45-day review 
period shall be governed by the terms of the amendment if the Commissioner approves such 
amendment. 
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